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Review position 
request (funding 

source, job duties, 
job class, position 

type)

Confirm 
authorizing source 

for position

New position 
entry (assign 

temporary 
number)

PMIS – 1 
records

Employing unit 
creates positions

PMIS
LTE, patient 

workers, foster 
grandparent 

positions

Approve 
position as 
requested?

Replace PIVS 
generated number 
with SBO assigned 

number
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(classified, 

unclassified, 
seasonal, project, 
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HRP-01
Enter position

Positions 
(DOC, DHFS)

Positions 
(other 

agencies)
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payroll (fill, 
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change class)
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FTE by position

BD-01

Approve FTEs 
requested?

Enter authorized 
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Yes

Notify requesting 
agencyNo No

Yes

Review vacant 
positions 
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vacant 

position?
No
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Budget 
Development

Yes
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